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NEW NON-CREDIT PROGRAM
Statement of Program Completion (Between 24 and 69 Hours of Instruction)
and/or External Credential
Cover Sheet
	Program Name:
	

	Proponent Name(s):
	


NOTE: This form must be accompanied by the completed documents specified at each signature. 



	Program proposal, resource plan and tuition form has been vetted and supported by Faculty/Faculty Council.
	

	Provost and Vice-President Academic approves new program proposal and resource plan.
	Dean / date



	
	Provost and Vice-President Academic / date

	President grants approval of the non-credit program's cost-recovery tuition fees.
	

	
	President / date
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NEW NON-CREDIT PROGRAM

Statement of Program Completion (Between 24 and 69 Hours of Instruction)

and/or External Credential

PROPOSAL TEMPLATE

	Name of Program:

	Credential:

	Length of Program:

	Proposed Implementation Date:

	Institutional Contact:
	Position:

	Phone:
	Email:


1. Information On External Body Providing The Credential

a) Organization issuing the credential

b) Brief statement of mandate of the organization

c) Evidence of credential recognition/requirement in the field

2. Program Objectives/Learning Outcomes

3. Admission Requirements/Pre-requisites For Entry Into The Program

4. Requirements Necessary To Be Awarded The Credential
(Outline what students must do to qualify for the credential (i.e. attendance, participation, grades, etc.), and how student learning/competency will be assessed)

5. Outline of the Curriculum – refer to #2 above.  How will the proposed curriculum meet the program objectives and learning outcomes?
(Provide the following set of information for each course in the program)
Course Title:
 

Course Code:


Course Hours:


Description:


Pre-requisites: 


Evaluation: 

6. Teaching/Learning Environments And Methods

7. Educational Or Occupational Benefits Of The Program

8. Program Evaluation/Monitoring Process
9. Approval of Non-Standard/Cost-Recovery Tuition Fee Approval. President grants approval of the non-credit program's cost-recovery tuition fees. Complete the Non-Standard/Cost-Recovery Tuition Fee Approval Form and attach to the proposal document: https://www2.viu.ca/board/TuitionApproval.asp
